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PUBLIC RESEARCH AND REPCRTS
SURVEYS: BRIRFING AND DEBRIEFING.

3 4

A surve, Usit ~onsists of a group of tvo or more people

'_vr\;t.tf.

Before cariying out = scrvey the Unit mu=t be Briefed.

BRIEF: to give essentisl lufermaticsn to (Websters Seventh
Rew Collegiate Dicvionary,

Briefing is rimrle + vonsists of the following actions

carried out by *as ., v2y and Planning unit.

A}
'Y

Suover «at? 7iven. Ail informeticn is to be written.
2 4t isa't written it isn't truwe. If scmething is found
to he missing it i1s up to the person Jdoing the briefing
to add it to the informatior but i%t must Le in writing
and approved.

the information and orders to

s

Gives the Survey Unit ai
stady.

Haz the Curvey Uni* ac » Zlay demo of all the orders and
27y anformation as neecrcoary to ensure o proper unders
stanu.r .

Checks the Unit oy ~n *t' . Z.tu and orders directly from
the written materi ... '

When sati=C. Q that tL~ iinit ecar crrry ¢nt a successful
SBurvey allows tpem Lo procesd on the Survey.

A Survey Unit is successtul to ths dapgree jt:

Understands completely the purpoze and iontention of the
Survey.

Tekes no act’on uatil <ach member fully understands the
instructions apmd how Lo carry them cut.

Dces net add or subtract from crders or duties.
Has full sttention on suceessful Surv-y completion.

Does not allow auxynne to deter the Unit from completing
the Survey but persisats until the results required are
obitained.

Personnel on completian of a Curvey report to the Survey

Debriefing Unit vefore ccmrunizating tc anycne else about
their actions and are imnediately drbriecfed.

In debriefing no . set questions are employed.

A debrief is composed cpecifically of ascertaining four

things:

1.
2.
3.
b,

The purpose of the Survey.
The events of the Survey.

The results of the Survey.
The recommpendatiorns of ihe

The debrief is tape reccordnd,



Full not¢z sre taken during the debrizf.

All tune orders, reports and date are collected.

1

The complicte debrief is ronted to Data Receipt Unit in
the ¥idling teection Dept 16.

Thi debriefing Clerk must look at the Briefing before
toing any debriefing in order to know what ae is dealing with
badlouo ocan atk rolevant gquestions. '
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